
Camp Sol of the Deaf, Inc 

Job Description  

 

Position: Office Manager (New Jersey resident only) 

 

Responsible To: Camp Director 

 

General Responsibilities:    

1. Foster an atmosphere of friendliness and hospitality at my office in Union City, NJ 

2. Perform various clerical duties including copying, typing and data entry related to camp 

operations 

3. Receive and return calls and messages via VP and email 

 


